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Bicester Town Council 
 

 

Events Working Party Meeting 

Ref: BE0125/26 

Wednesday 4th June 2025 at 19:00hrs 

The Council Chamber, Garth House, Launton Road, 

OX26 6PS 

 

Members: 

 Cllr Donna Ford, Cllr Damien Maguire, Cllr Rachel Mallows, Cllr Christopher 
Pruden and Cllr Jim Webb 

 
Substitute Members: 

Cllr Tom Beckett, Cllr Nick Cotter, Cllr Dan Hallett, Cllr Sam Holland,  
Cllr Harry Knight, Cllr Nick Mawer, Cllr Alisa Russell, Cllr Les Sibley, Cllr Paul 

Wheatley and Cllr John Willett 
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Council Offices, The Garth, 
Launton Road, 

Bicester, 
Oxon. OX2 6PS 

Telephone: 01869 252915 
Email: enquiries@bicester.gov.uk 

www.bicester.gov.uk  
 

 
 

 
Wednesday 28th May 2025 
 
To all members of the Events Working Party, 
 
You are hereby summoned to attend a meeting of the Events Working Party at the Council 
Chamber, Garth House, Launton Road, OX26 6PS on Wednesday 4th June 2025 to commence 
at 19:00hrs for the transaction of the following business. 
 

 
 
Paul Canning 
Deputy Town Clerk 
 
 

Agenda 
All Council Meetings are open to the public and press, unless otherwise stated. 

1. Apologies for Absence 
To consider apologies and reasons for absence. Committee members who are unable to 
attend the meeting should notify the Town Clerk (phil.evans@bicester.gov.uk) prior to the 
meeting, stating the reason for absence. 

2. Declarations of Interest 
Councillors are reminded to declare any interests on any item on this Agenda in 
accordance with Bicester Town Council’s Code of Conduct. 

3. Appointment of Chair 
The Working Party is asked to APPOINT a Chair. 

4. Minutes of the Events Working Party                  (Pages 4 - 5) 

To APPROVE the MINUTES and RESOLUTIONS of the following Events Working Party 
Meeting held on: 

• BE04/2425 – Wednesday 29th January 2025 

5. Public Session 
In accordance with Standing Orders 1 d-f, members of the public may make 
representations, ask questions and give evidence in respect of any item of business 
included in the agenda. 

file://///GB-BIC-AD/BTC$/MEETING%20DOCUMENTATION/enquiries@bicester.gov.uk%20
file://///GB-BIC-AD/BTC$/MEETING%20DOCUMENTATION/www.bicester.gov.uk%20
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Time allocated shall not exceed 10 minutes. No member shall speak for more than 2 
minutes. 

6. Events Committee Report       (Pages 6 - 98)                                                                                                       
  The Working Party is asked to NOTE and COMMENT on the reports. 

7. Date of Next Meeting: 
Thursday 4th September 2025 at Council Chamber, Garth House, Launton Road at 

19:00hrs 
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Agenda Item 3 
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Agenda Item 6 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Civic Events Report (Easter Egg Hunt) 
1. Background 

1.1 The Bicester Easter Egg Hunt for 2025 took place on Tuesday, April 15th, at Garth Park. 

This delightful event is organised by the Bicester Town Council supporting the mayor’s chosen 

charities, Nai's House and Bicester Foodbank. 

2. Overview 

2.1 Families and children had a fun filled day filled with adventure, laughter, and the thrill of 

hunting for Easter eggs hidden throughout the park. Every participant was given a delicious 

chocolate egg prizes, making it a fun and rewarding experience for everyone involved. 

2.2 The Weather conditions were overcast with light winds and a chilly 14 degrees. 

2.3        Attendance for the event was 400. 

2.4        Feedback from the public was very positive both online and comments made in 

person 

       2.5          Total money Raised £696.39p 

  

 

     Recommendation 

Committee is RECOMMENDED to NOTE this report.   
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BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Democratic Events Report (VE Day) 
3. Background 
3.1 Garth Park hosted a  special event to commemorate the 80th Anniversary of Victory in 

Europe (VE) Day on Thursday, May 8th, 2025. The event started with a flag-raising 

ceremony at 9 AM attended by the military, mayor and dignitaries. During the day the 

council encouraged schools to bring paintings inspired by Victory in Europe Day, with the 

mayor selecting the winning artwork. The days celebration also featured a range of 

activities suitable for all ages, including live performances and military displays. During the 

evening the bandstand hosted the Bicester military wives choir, Kidlington brass band, the 

mayor read a proclamation and Reverend Peter lead a moment of reflection and prayer. 

The final part of the evening saw the lamplight  of peace placed on the pond by the mayor 

along with 600 tealights and the lighting of a beacon. 

 

4. Overview 

4.1 Feedback for the event was very positive on social media and comments made by 

residents on the day and those councillors who attended. Only negative comments were 

on social media challenging why the event was held on VE day rather than the weekend or 

Bank holiday. 

4.2  The Weather conditions were sunny intervals, light winds and 14 degrees dropping to 9 

degrees at night. 

4.3 Attendance was difficult to gauge over the day but estimated to be 1,500 + for the whole 

event. 

4.4 Total Budget available £5,000 total spend £4,618.58. 

 

     Recommendation 
Committee is RECOMMENDED to NOTE this report.   
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BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Mayor Making Report 2025 
5. Background 

5.1 Mayor Making, is a significant ceremonial event in the civic calendar of many towns and 

cities. During this ceremony, the new Mayor is formally elected and installed into office. 

The primary purpose of the ceremony is to elect the new Town Mayor along with the 

deputy for the municipal year 2025/2026. 

       

6. Overview 

2.1 The Bicester Town Council's Mayor Making Ceremony for 2025 took place on Monday, 

May 12th, 2025, at Whitelands Farm Sports Ground, Bicester at 7pm. During this ceremony, 

Councillor Alisia Russell was elected as the Town Mayor and Paul Wheatley Deputy Town 

Mayor for the municipal year 2025/2026.  

2.2 The event received positive feedback from those that attended.  

2.3 Budget available £1,250, Budget spend £1,150 TBC 

        

     Recommendation 
Committee is RECOMMENDED to NOTE this report.   
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Appendix 3 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Outdoor Cinema 2025 
7. Background 

1.1 Bicester Town Council has planned an outdoor cinema event on Saturday July 26, 2025, 

at Garth Park. 

2.  Overview 

2.1 Bicester Town Council has planned an exciting outdoor cinema event on Saturday, July 26, 

2025, at Garth Park. The event will feature two movie screenings catering to different age groups: 

• Afternoon Matinee: Doors opening at 2:00 PM, ready for the screening at 3:00 PM, there 

will be a special screening of The Goonies, a beloved adventure film perfect for children 

and families. 

• Evening Screening: Doors opening 6:30 PM, ready for the screening at 7:30 PM, the 

event will continue with a showing of Dirty Dancing, a classic film that appeals to 

teenagers and adults. 

        2.2 In addition to the movie screenings, attendees can enjoy: 

• Picnic Areas: Bring your own blankets, chairs, and picnic baskets to create a comfortable 

and cozy viewing experience. 

• Food Stalls: Various vendors will be available, offering snacks and refreshments. 

        2.3 Proposed Ticket prices  

            Afternoon Matinee  

            Adult £5 

            Child £3 

           Evening Film  

           Adult £12.50 (last year £10) 
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       2.4 This year’s attendance reduced to 550 per showing from 675 to allow for more 

space. 

       2.5 Event plan attached (Appendix a) 

           Recommendation 

Committee is RECOMMENDED to APPROVE the 2025 ticket price increase.   
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Appendix 3a 
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Appendix 4 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Music Event  
8. Background 

8.1 To enhance community engagement, we conducted a public consultation with the 

residents of Bicester. The purpose of this consultation was to gather feedback on their 

preferences for different types of music that could be featured in upcoming community 

events. Residents were presented with four distinct music options and asked to indicate 

their preferences. 

 

9. Overview  

2.1 The survey presented several options for live music, and Sledgehammer emerged as the 

clear favourite. This preference highlights the community's enthusiasm for the band's 

energetic performances and their ability to create a vibrant and enjoyable atmosphere. 

 

2.2 Ticket Prices 

Adult - £15 (last year £10) 

Child - £ 7.50 (last year £5) 

 

2.3 Event plan attached for reference (appendix a)  

 

       Recommendation 

Committee is RECOMMENDED to APPROVE the updated 2025 ticket price.   
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Appendix 4a 
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BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

CIVIC EVENT (FLAG RAISING AFD) 
10. Background 

1.1 Armed Forces Day Flag Raising is a ceremonial event held annually to honour and show 

appreciation for the men and women who serve in the armed forces. This event typically 

involves the raising of the national or a dedicated AFD flag and speeches by dignitaries. The 

flag-raising ceremony is a symbolic gesture that signifies respect and gratitude for the 

sacrifices and contributions of service members. It often takes place at prominent locations 

such as town squares, parks, or military bases, and is attended by veterans, active-duty 

personnel, and members of the community.  

Armed Forces Day itself is celebrated on the last Saturday of June in the UK, and the flag-

raising ceremony is usually one of the key events marking the occasion. It's a wonderful 

opportunity for communities to come together and express their support for the armed forces.  

11. Overview 

2.1 Flag Raising is proposed to be on Friday 27th June at 11am in Garth Park. The flag will 

be raised by the military and attended by the mayor and dignitaries. This will be followed by 

beverages, sandwiches and cakes in the bandstand area of the park.  

        2.2 Provisional event plan will be issued separately. 

        

     Recommendation 
Committee is RECOMMENDED to NOTE this report.   
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Appendix 5a 
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Appendix 6 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

ARMED FORCES DAY 2025 
12. Background 

1.1 Armed Forces Day is celebrated annually on the last Saturday of June. This year, it will be 

observed on Saturday June 28, 2025. The day is dedicated to honouring the contributions of 

the men and women who serve in the British Armed Forces, including currently serving troops, 

veterans, and their families. 

13. Overview 

2.1 Bicester Town Council has planned an exciting Armed Forces Day event on June 28, 

2025, at Pingle Field. The event will feature a variety of activities and displays to honour the 

contributions of the Armed Forces community. One of the highlights will be a Lancaster flyby, 

which is sure to be a spectacular sight. 

• Military displays and demonstrations. 

• Stalls and exhibits providing information about the Armed Forces and their history. 

• Family-friendly activities such as face painting, games, and food stalls. 

This event is a wonderful opportunity for the community to come together, show their support, 

and celebrate the dedication and sacrifices of the Armed Forces. 

        2.2 Provisional event plan attached (Appendix 10e). 

        

     Recommendation 
Committee is RECOMMENDED to NOTE this report.   
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Appendix 6a 
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Appendix 7 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Christmas Light Trail 
14. Background 

1.1 This year will be the 5th year of the Bicester Town Council Light Trail. In 2022 over 10,000 

people visited the  the festive lights trail in Garth Park. 

The park is transformed into a sea of sparkling festive lights, complete with a Santa’s Grotto, and 

festive refreshments from park café Savoir Fare. 

Visitors can see Garth's house lit with a festive light show and then continue to walk the trail and 

view the lights as festive music is played throughout. 

15. Overview 

15.1 Over recent years the attendance of the event has been falling. 

2021         8,450  

2022       10,120 

2023         8,098 

2024         4,498    (two days cancelled due to weather) 

 

15.2 The 2025 budget for this year’s event is £85,000, last year it was £75,075 with an income 

of £27,623 

 

15.3 Officers would like to propose a consultation with Bicester residents before the process of 

tendering takes place for a further 5 years of Christmas Light Trail. 

 

15.4 The consultation would involve a survey on social media platforms, requesting feedback.  

 

Example questions 

 

1. Event Continuation 
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o Would you like to see this event continue in the future? 

o How important is it to you that this event is held annually? 

o What impact do you think this event has on the community? 

 

 

 

2. Value for Money 

o Do you feel that the event provides good value for money? 

o How would you rate the cost of attending the event compared to the experience 

provided? 

o Are there any aspects of the event that you feel could be improved to offer better value 

for money? 

3. Event Experience 

o How would you rate your overall experience at the event? 

o What did you enjoy most about the event? 

o Were there any aspects of the event that you found disappointing? 

4. Event Organization and Facilities 

o How would you rate the organisation of the event? 

o Were the event facilities (e.g., restrooms, seating, accessibility) adequate? 

o Did you find the event staff helpful and courteous? 

5. Suggestions for Improvement 

o What improvements would you suggest for future events? 

o Are there any new activities or attractions you would like to see added? 

o Do you have any other comments or suggestions? 

6. Demographic Information  

o What is your age group? 

o Do you live in the local area? 

o How did you travel to the event? 

  

     Recommendation 
Committee is RECOMMENDED to APPROVE a public consultation and COMMENT 

on this report.   
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BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

BTC Event Tenders 2025/2026 
16. Background 

     1.1 Each year, tenders are issued for BTC events, covering various essential 

services such as security and first aid. These tenders ensure that the events are 

safe, secure, and well-managed. 

2. Overview 

2.1  

Security Services: 3 quotes were provided by 

• Hound Security  £14,018.40 (last year’s supplier) 

• Scope Security   £28,440.00 

• Newman Security £20.538.00 

Newman Security is the preferred supplier. Newman Security has a strong presence 

in our area and a proven track record of delivering reliable security services for 

Bicester Town Council Events. Their familiarity with the local environment and 

community dynamics allows them to offer tailored security solutions that meet our 

specific requirements. 

First Aid Services: 3 quotes were provided by  

• Access First Aid £2,260 

• First Aid Cover Ltd £7,895.50 

• MK Medical £3051.80 

Access First Aid is the preferred supplier. Access First Aid has provided BTC with 

first aid cover over recent years and understand our event requirements. 

Toilets: 3 quotes were provided by 

• TULU Ltd  £2,346 
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• JB Event Facilities £3,360 

• Portable Toilets Ltd  £3,150 

TULU Toilets is the preferred supplier: TULU has worked with Bicester Town Council 

previously insuring adequate and clean toilet facilities for BTC events. 

 

Stage Setup: 3 quotes were sought but only were two provided by  

• Sight Tech Ltd £15,141.00 

• Wave co Productions Ltd £13,024.80  

Sight Tech is the preferred supplier: Sight Tech worked with us last year and 

supported us when we were let down by a previous supplier. They have BTC event 

signage and banners which have already been paid for. Tenders for stage setup 

include the construction and dismantling of the stage, ensuring it meets safety 

standards, and providing necessary equipment for performances. 

Outdoor Screen for Outdoor Cinema: 3 quotes were sought but only were two 

provided by  

• Sight Tech Ltd £8557.20 

• Wave co Productions Ltd £7,800  

Wave co Productions Ltd is the preferred supplier. Wave Co Productions Ltd 

supported last year’s outdoor cinema, setting up an outdoor screen for the cinema  

includes the installation of the screen, ensuring it is weather-resistant, and providing 

the necessary projection equipment and sound system to deliver a great viewing 

experience. 

2.2 

By issuing these tenders, BTC ensures that the events are professionally managed, 

prioritising the safety, comfort, and enjoyment of all participants. 

             

     Recommendation 
 
 
Committee is RECOMMENDED to APPROVE the BTC Event Tenders in this report.   
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BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

Family Fun Day 6TH August (Teddy bears Picnic) 25/26 

 

1. Background 
 

    1.1 Each year, Bicester Town Council hold a family fun day in Garth Park. The 

event is designed to be family-friendly, ensuring that everyone, from young children 

to grandparents, can enjoy the day together.  

2. Overview 

    2.1 The theme for this year’s family fun day is Teddy Bears Picnic.  

• Picnic Areas: Families are encouraged to bring their own picnic baskets 

and enjoy a meal together in designated picnic areas. It's a great 

opportunity to relax and enjoy the beautiful surroundings of Garth Park.  

• Teddy Bear Parade: Children can bring their favourite teddy bears and 

participate in a parade, showcasing their beloved toys.  

• Games and Activities: There will be a variety of games and activities 

for children, including face painting, crafts, and interactive games. These 

activities are designed to keep the kids entertained and engaged 

throughout the day. 

• Refreshments: Food and drink stalls will be available, offering a variety 

of snacks and beverages to keep everyone refreshed and energized. 

• Photo Opportunities: There will be plenty of opportunities to take 

memorable photos with your teddy bears and family. Special themed 

areas Will be set up. 

• Name the Bear Competition: Giant Teddy bears, guess their name and 

you can win them.  
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     2.2  

3.  Recommendation 

Committee is RECOMMENDED to NOTE and COMMENT on this report.   

 

  



 
 

Page 75 
 

Appendix 9a 
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Appendix 10 
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Appendix 10a 
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Appendix 11 

 

 

BICESTER TOWN COUNCIL 
 

EVENTS COMMITTEE REPORT  
4th June 2025 

 

Chair:  
Contact: 01869 252915  

Officer  – Paul Canning 
              Contact: 01869 252915 Paul.Canning@Bicester.gov.uk  

Ward Affected: All 

VJ Day 80th Anniversary 15th August 2025 

2. Background 
 

    1.1 The 80th anniversary of VJ Day (Victory over Japan Day) will be commemorated on 

15 August 2025. This significant milestone marks the end of World War II and is an 

opportunity for the nation to honour and pay tribute to the Second World War generation 

from across the UK and Commonwealth. VJ Day, observed on August 15th, marks the end 

of World War II in the Pacific and the final surrender of Japan. While it is also 

commemorated, the scale of celebrations tends to be smaller compared to VE Day. This 

difference in prominence is partly because VE Day marked the end of the war in Europe, 

which had a more immediate and direct impact on the UK. 

Both days are significant, and efforts are made to honour the sacrifices and contributions of 

those who served in both theatres of the war. 

2. Overview 

    2.1 The military has already been heavily committed to several important BTC events, 

including VE Day, flag raising, Armed Forces Day, Civic Services, and Remembrance Day. 

Adding VJ Day to the schedule would stretch their resources further.  

    2.2 VJ day was not part of the budget for 2025/26, but the following options are available 

to celebrate on a smaller scale while showing respect for those who served. 

• The VE day beacon can be lit on the pond at 21:30 

• Tealights placed around the pond 

• Rev Peter to say a few words 

• Decorate the park in bunting and flags 

• Music in the bandstand with support from local acts from 07:30  

• Plant a commemorative tree in the park 

    2.3 This would place minimal resource on the military and BTC staff and use existing 

materials.  
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3.  Recommendation 

Committee is RECOMMENDED to APPROVE and COMMENT on this report.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


