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POL06/2122 

 Agenda: POL06/2122Policy Committee 
Tuesday 5th April 2022 

 

 
 

Council Offices, The Garth 
Launton Road 

Bicester 
Oxon OX2 6PS 

Telephone: 01869 252915 
Email: enquiries@bicester.gov.uk 

www.bicester.gov.uk 
 
 

 

 
29 March 2022 
 
To all Members of the Policy Committee 

You are hereby summoned to attend a meeting of the Policy Committee at The Chamber 
Room, Bicester Town Council, The Garth, Launton Road, Bicester, Oxon OX26 6PS on 
Tuesday 5th April 2022 to commence at 19.30hrs for the transaction of the following 
business. 
 

 
 
Phil Evans 
Town Clerk  

 

 

Agenda 

 All Council Meetings are open to the public and press, unless otherwise stated. 
 

1.   Apologies for Absence 
To consider apologies and reasons for absence. Committee members who 
are 
unable to attend the meeting should notify Bicester Town Council 
(enquiries@bicester.gov.uk) prior to the meeting, stating the reason for 
absence. 
 

 

2.   Declarations of Interest 
Councillors are reminded to declare any interests on any item on this 

Agenda in accordance with Bicester Town Council’s Code of Conduct. 

 

 

3.   Minutes of Policy Committee 
RESOLVED to confirm the minutes of the Policy Committee meeting 15th 
February 2022 – POL05/2122. 
 

(Pages 4 - 
5) 

4.   Public Session 
In accordance with Standing Orders 1 d-f, members of the public may 
make representations, ask questions and give evidence in respect of any 
item of business included in the agenda. 
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POL06/2122 

 Agenda: POL06/2122Policy Committee 
Tuesday 5th April 2022 

 

Time allocated shall not exceed 10 minutes.  No member shall speak for 
more than 2 minutes.  
 

5.   Major Town Initiatives 
RESOLVED that Committee NOTED the minutes from:  
 
Bicester Vision CIC Meeting: 3rd March 2022 
 

(Pages 6 - 
8) 

6.   Freedom of Information Activity Report 
Committee is RECOMMENDED to NOTE the Freedom of Information 
Activity Report.  
 

(Pages 9 - 
12) 

7.   Public Space Protection Order (PSPO) 
Committee is asked to SUPPORT the introduction of a PSPO in the areas 
outlined in the attached report.  
 

(Page 13) 

8.   Financial Regulations February 2022 (GP8) 
Committee is asked to REVIEW the attached policy and adopt version 2  
amendments. 
 

(Pages 14 - 
33) 

9.   Sponsorship Policy (GP13) 
Committee is asked to REVIEW the attached policy and adopt version 2  
amendments. 
 

(Pages 34 - 
35) 

10.   Partnership and Outside Bodies Policy (GP14) 
Committee is asked to REVIEW the attached policy and adopt version 2  
amendments. 
 

(Pages 36 - 
37) 

11.   Data Protection Policy (GP16) 
Committee is asked to REVIEW the attached policy and adopt version 2  
amendments. 
 

(Pages 38 - 
44) 

12.   Play Area Adoption Policy (GP17) 
Committee is asked to REVIEW the attached policy and adopt version 2  
amendments. 
 

(Pages 45 - 
46) 

13.   Forward Plan 
Committee is asked to NOTE and COMMENT on the forward plan.  
 

(Page 47) 
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POL05/2122 

Minutes: POL05: Policy Committee MeetingPage 1 of 2 
Tuesday 15th February 2022 

 
Signed ………………………………………... 

 
Dated ………………………………………... 

 

Minutes of the Policy Committee 
 
A meeting of the Policy Committee was held on Tuesday 15th February 2022 at 19:00 
hrs at the The Chamber Room, Bicester Town Council, The Garth, Launton Road, 
Bicester, Oxon OX26 6PS. 
 
Present: 
Cllr Richard Mould (Chairman) 
Cllr Dan Hallett 
Cllr Nicholas Mawer 
Cllr Dan Sames 
Cllr Les Sibley 
Cllr Jason Slaymaker 
Cllr Alex Thrupp 
Cllr Harry Knight – Substituted for Cllr Fraser Webster 
 
In Attendance: 
Phil Evans (Chief Officer, Acting) 
Julie Trinder (Civic and Democratic Administrator) 
 
 

493/
2122 

Apologies for Absence 
RESOLVED apologies were received from Cllr Lynn Pratt, Cllr Zoe McLernon and Cllr 
Fraser Webster.  
 

494/
2122 

Declarations of Interest 
RESOLVED that no declarations of interest were made. 
 

495/
2122 

Minutes of the Policy Committee 
RESOLVED to confirm the minutes of the Policy Committee meeting POL04/2122 held 
on Monday 20th December 2021.  
 

496/ 
2122 

Public Session 
RESOLVED that no members of the public were present.  
 

497/
2122 

Major Town Initiatives 
RESOLVED that Committee NOTED the minutes from:  
 
Bicester Vision CIC Meeting – 2nd December 2021 
Bicester Vision CIC Executive Board Meeting – 13th January 2022 
 

498/
2122 

Health and Safety Audit 
RESOLVED that Committee NOTED the update.  
 

499/
2122 

Fraud and Corruption Policy Statement DRAFT (GP3) 
RESOLVED that Committee REVIEWED and ADOPTED version 2 amendments.  
 

500/
2122 

Grant Aid Awarding Policy DRAFT (GP7) 
RESOLVED that Committee REVIEWED and ADOPTED version 2 amendment.  
 

501/
2122 

Hire of Rooms at the Garth DRAFT (GP9) 
RESOLVED that Committee REVIEWED and ADOPTED version 2 amendment. 
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POL05/2122 

Minutes: POL: Policy Committee Meeting Page 2 of 2 
Tuesday 15th February 2022 

 
Signed ………………………………………... 

 
Dated ………………………………………... 

 

 

502/
2122 

Snow Clearance Policy DRAFT (GP10) 
RESOLVED that Committee REVIEWED and ADOPTED version 2 amendment 
 

503/
2122 

Complaints Policy DRAFT (GP11) 
RESOLVED that Committee REVIEWED and ADOPTED version 2 amendment. 
 

504/
2122 

Consultation - Proposed Virtual Residents Parking 
RESOLVED Committee NOTED the Proposed Virtual Residents Parking Permits. 
 

505/
2122 

Forward Plan 
RESOLVED Committee NOTED the forward plan and ADDED: 

• Flag Policy 

• 20 mph speed limits 

 

506/
2122 

Exclusion of Press and Public 
RESOLVED that in accordance with section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960, the public and press be excluded from the meeting during the 
consideration of the items set out below on the grounds that publicity would be prejudicial 
to the general interest by reason of the confidential nature of the business to be 
transacted.   
 

507/
2122 

Lease Renewal 
RESOLVED Committee APPROVED the renewal of the CAB lease using the existing 
terms and PROPOSE that a survey be carried out on the Bowls Club and renew the 
lease on existing terms with a view to an added item on structural claims.  
 

508/
2122 

Date of Next Meeting 
Tuesday 5th April – 7.30pm – Garth House. 
 
Close of meeting: 7.41pm  
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Meeting BICESTER VISION CIC MEETING 

Date of meeting Thursday 3 March 2022 

Venue Bicester Hotel, Golf and Spa 

Circulation All supporters 

Dates of next meetings 
➢ Executive Board – Thurs 7 April, 10am-12pm, possibly via Zoom 
➢ Partnership meeting – Thurs 12 May 2022, 12-2pm, venue required 

 

M I N U T E S 
 

1 WELCOME 
 
Lyndon Robinson (Chairman) welcomed those present to Bicester Vision CIC’s Networking PLUS 
meeting at Bicester Hotel, Golf and Spa (BHGS); the first face to face meeting for 2 years. 
 
Lee Wood (Resort Sales Manager for BHGS) welcomed attendees to the hotel and shared an update on 
facilities available at the hotel and plans for the coming year (as attached). 
 

2 SKILLS UPDATE (Presentation attached) 
 
Adrian Lockwood, Chairman of Oxfordshire Skills Board, provided an update on the work of Oxfordshire 
Skills Hub including: outcomes achieved; the Local Skills Report and Plan for 2022-24, enabling 
Oxfordshire’s ambition to become a top three global innovation ecosystem by 2040; and the Hub’s new 
Social Contract Programme. 
 
In addition, it was noted Oxfordshire has spent c£23m on improving skills infrastructure (new buildings 
etc) in the last few years, leveraging a further c£50m investment for skills infrastructure development 
during this period.  Current estimates forecast over 7,000 new students being trained in these facilities 
by 2025, particularly around health & social care, agritech, construction, robotics, power engineering, 
and space science; all identified priorities in the county. 
 
The labour market in Oxfordshire remains tight.  The county has fought to support the workforce during 
the pandemic and, whilst higher than pre-pandemic levels, unemployment figures sit at less than 3%, 
with the latest figures awaited from DWP.  It is estimated unemployment in the county is falling at a 
rate of 0.1-0.2% each month.  However, whilst unemployment and vacancy figures are fairly closely 
matched, employers continue to struggle to recruit the staff they need, with ongoing labour shortages 
in specific sectors; the visitor economy being particularly hard hit.  The pandemic has resulted in people 
making lifestyle choices around employment which has impacted on recruitment. 
 
The latest iteration of the Oxfordshire Skills Strategy (version 5) will be published in full shortly, with 
work underway to provide an executive summary of this to businesses by summer 2022.  The report 
focusses on six key areas: 
 
➢ Supporting the reform of vocational and technical skills provision 
➢ Provision of clear, diverse and inclusive career pathways 
➢ Managing Oxfordshire’s tight labour market 
➢ Graduate promotion and retention 
➢ Business skills provision and support 
➢ Training and reskilling provision for those people where business models have changed  
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On top of this the report focusses on three cross-cutting areas: AI; Big Data; Soft/Employability skills, 
and there will be a continuing focus on the Green Skills agenda. 
 
Work continues with the Careers & Enterprise Company to try and improve schoolteachers’ knowledge 
of business, with the aim of improving outcomes for students.  Work will also continue to both improve 
take up of apprenticeships across the county, and to look at how to retain more of the Apprenticeship 
Levy within the county. 
 
Those present were asked to contact Adrian Lockwood or OxLEP if they were interested in: helping to 
unlock the Apprenticeship Levy; supporting the Oxfordshire Apprenticeships Awards; or supporting 
careers delivery in Oxfordshire’s schools/colleges. 
 

3 PRESENTATIONS 
 
Presentations were given by: 
 
➢ Graham Perryman - Wednesday Business Club and Bicester Chamber (Attached) 
➢ Fiona Ruck – Healthy Minds – Promoting mental wellbeing to the workforce (Attached) 
➢ Phil Shadbolt – EV Hubs in Oxon and beyond 
➢ Dave Beesley – Benefits of EV ownership 
➢ Shaun Jardine – An introduction to commercial mediation (Attached) 
➢ Grant Hayward – Evolving business models (Attached) 
 

4 BRITISH BAKELS 
 
25 February 2022 saw British Bakels celebrate its 75th birthday.  Bakels is a unique, multi-national 
business based in Bicester with a very strong ethos for local recruitment; 69% of employees living 
within 5 miles of the office, rising to 89% of employees living within 25 miles, with many long-serving 
members of staff. 
 
Kurt Knox reported technology will play a very large part of Bakels’ business going forward with 
approximately £90m due to be spent in the coming few years on technology and new sites.   
 
The company is pursuing a number of measures to reduce plastic in its packaging including installation 
of specific packing lines and the institution of a worldwide home baking project on environmentally 
friendly packaging. 
 

5 CLOSE 
 
Lyndon Robinson offered his thanks to all speakers, to all those attending the Networking PLUS! 
evening, and to those that had organised the event. 
 
Bicester Vision CIC is always seeking new supporters and those present, not already supporters of the 
organisation, were invited to contact Grae Laws during the networking part of the evening (or 
afterwards) if interested in becoming a supporter. 
 

6 3 OUTPUTS FOR SOCIAL MEDIA 
 
➢ Bicester Vision CIC hosts approaching 50 people for its first face to face event in 2 years! 
➢ Oxfordshire Skills Hub invites employers to help unlock the Apprenticeship Levy; support the Oxon 

Apprenticeships Awards; and support careers delivery in Oxfordshire’s schools/colleges. 
➢ Bicester Hotel, Golf & Spa continues to offer great facilities to businesses, individuals and those 

looking to build team spirit following the pandemic. 
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7 DATES OF FUTURE MEETINGS 
 
➢ Executive Board – Thursday 7 April 2022, 10am-12pm 
➢ Full Partnership and AGM – Thursday 12 May 2022, 12-2pm, venue required 
➢ Executive Board – Thursday 9 June 2022, 10am-12pm 
➢ Executive Board – Thursday 21 July 2022, 10am-12pm 
➢ Full Partnership – Thursday 15 September 2022, 12-2pm, venue required 
➢ Executive Board – Thursday 6 October 2022, 10am-12pm 
➢ Executive Board – Thursday 3 November 2022, 10am-12pm 
➢ Full Partnership – Thursday 1 December 2022, 12-2pm, venue required 
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BICESTER TOWN COUNCIL 
POLICY COMMITTEE REPORT 

Tuesday 5th April 2022 

 

Freedom of Information Activity Report 
 

Chairman: Councillor Richard Mould  

Telephone: 07906 810920 
 
Phil Evans – Town Clerk 
Telephone: 01869 252915 phil.evans@bicester.gov.uk 

Ward Affected: All 

 

 

Ref Number Request Position 
FOI.015 1. Copies of your tree/vegetation policies from 2005 to-date or 

where to locate said policies if readily accessible in electronic 
format; 
2. A copy of your tree maintenance works carried out to the 
vegetation listed in the below site plan as STG1 and TG1 
(Maple). This is within the area of 93 Mallards Way, Bicester, 
OX26 6WT.  
3. Copies of your risk analysis in respect of the trees, from 
2005 to-date, to include any maintenance regimes, if any, also 
carried out within this period; 
4. Details of the information retained by and/or accessible to 
you in respect of the soil types in: 
4.1 Bicester; 

 
5. The number of tree related subsidence claims that have 
been brought against you within 1mile radius of OX26 6WT 
postcode area between January 2008 and September 2018  
For each claim please confirm: 
5.1 Location of the tree (by house number)  
5.2 Species of the implicated tree 
5.3 The date of the claim 
 

Information given 
where held. 
Closed 

FOI.016 1. What was the annual salary, including any other 
contracted payments, of the Chief Officer, as at 1 March 2021. 
2. What changes (if any)  were made to this amount 
during the period 1 March 2021 until 30 September 2021 
3. What was the total amount paid to the Chief Officer, 
including any other payments, between and relating to the 
period 1 March 2021 and 30 September 2021  incl, 
4. Was an employment reference given to the Chief 
Officer, or any third party, with regard to any change, or 
potential change in employment, at any time on or since 1 
March 2021. 
 

Information already 
publicly available. 
Information 
considered exempt 
by virtue of Section 
40 (5) (a) (b) 
Personal 
information. 
Closed 

FOI.017 1. What policy(ies) did BTC follow in recruiting and 
employing Mrs Shippen? 
2. Who authorised that Policy(ies) use (if any) and 
when? 
3. In taking ‘’ effective steps at the recruitment stage 
to establish, as far as possible, the previous record of all 
potential staff, in terms of their honesty and integrity’’ what 
written references, and from whom, did BTC take to establish 
Mrs Shippen’s previous record?  

Information given 
where held, or no 
information held. 
Others considered 
exempt by virtue of 
Section 40 (5) (a) 
(b) Personal 
information. 
Closed 

1. Activity Since Last Policy Committee Meeting 
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4. Did BTC establish the exact reasons for Mrs 
Shippen’s dismissal prior to the employment being 
unconditionally confirmed? 
5. In particular did BTC take a written reference from 
Seaford Town Council, and did it receive a reply? 
 

FOI.018 Will you please let me have any or all of the Microsoft digital 
copy(ies) of the sent email(s) with all six attachments as shown 
in the notes. 
 

Information given. 
Closed. 

FOI.019 Will you please let me have; 
1.  The original digital file of these minutes so the 
metadata can be independently checked. 
2. An original Microsoft digital email file of the email, 
sent to the panel members attaching the documents to be 
reviewed, or a received email file of the same email from the 
individual councillors BTC business inbox. 
 

Information given. 
Closed. 

FOI.020 a phone mast that appeared on Leach Road, Bicester some 
months ago. 
I would like to know 
1. What the purpose of the mast is 
2. Who owns it 
3. Whether residents were informed of its installation 
4. If so, did they have a right to appeal against its installation 
5. Whether its proximity to a large residential area was 
considered 
6. Have you measured the GHz being emitted by the mast? 
7. Whether any residents have complained about it or reported 
any health issues to you about it 
8. Whether any other residents in Bicester have complained  
about other masts erected around the town recently 
 

Directed to 
Cherwell District 
Council as the 
Planning Authority 
for the area. 
Closed 

FOI.021 how much it cost to install the lights in Garth Park and how 
many tickets were sold to cover the costs. 
 

Information 
considered exempt 
under FOIA S (2) 
22 as it is 
information 
intended for future 
publication. 
Closed 
 

FOI.022 1. An original digital copy of the purported email and letter dated 
20 December 2019, capable of revealing its full metadata. 
2. Will you please let me know the professional person or firm 
which provided the legal advice to which the council claim an 
exemption under S42. 
3. To whom this advice was provided (the professional’s client) 
4. The date it was provided, and when it was presented to the 
council. 
5. S42 is a conditional exemption. The legal advice purportedly 
relates to the council’s standard tenancy agreement (shown on 
its website), claimed by the council to be binding on its tenants, 
and any future tenant, and which the council, by its actions, 
believes to enable it to bypass tenants’ statutory rights, as well 
as contractual rights agreed and effective on signing the original 
tenancy agreement. Should the council hold such advice, which 
it relies, and it clearly implies contains hidden meaning to the 
tenancy agreement, then that is misleading and unlawful. It is in 
the public interest that this advice should be put in the public 
domain, and thus the S42 claim of exemption cannot meet the 
conditions. Will you please let me have a copy of that advice, or 
your reasons for not doing so. 
 

Information given 
where held, or no 
information held. 
Closed 

FOI.023 Please send me all details of correspondence and reports on 
behalf of your Local Authority relating to dog breeding, track 
inspections, kennel inspections and dog injury records 
including euthanasia, for Bicester Schooling Track, Clue Hills 
Farm, Upper Arncourt, Brill, Oxfordshire, HP18 9UZ 
 

No information 
held. 
Closed 
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FOI.024 I should be grateful if you could find some information for me 
about some of the events which take place in Garth Park. In 
particular, I'm interested in knowing the number of tickets 
which are available and sold for the various concerts in Garth 
Park over the past few years. Although the concerts last year 
would be good to hear about, going back further to things like 
the jazz in the park evenings etc are of greater interest. 
 

Information given. 
Closed. 

FOI.025 Name, email, and phone number of the contact who looks after 
IT within the organisation, along with the following information:  

 
-Your phone system vendor, including SIP/ISDN provider, 
number of users, contract term and date of review and 
renewal. 
 
-Your Contact Centre vendor, number of users, contract term 
and date of review and renewal. 
 
-Your video/online meetings vendor, provider, number of 
users, contract term and date of review and renewal. 
 
-Do you have meeting rooms in your offices? If so, what audio-
visual vendors and booking technology contracts do you 
currently have in place? 
 
-Your Multi Factor Authentication vendor, provider, number of 
users, contract term and date of review and renewal. 
 
-Your DNS Layer Protection vendor, provider, number of 
users, contract term and date of review and renewal. 
 
-Your Threat Hunting vendor, provider, number of users, 
contract term and date of review and renewal. 
 
-What platforms do you use to deliver staff training for digital 
products such as (Microsoft O365 & Cybersecurity Awareness) 
please supply information of the provider, number of users, 
contract term and date of review and renewal. 
 
-Your digital marketing services and contracts you currently 
have in place? 
 

Information given 
where held. 
Closed. 

FOI.026 Regarding S106 agreements granted from January 2010 and 
January 2015, please provide the following information: 

 
• Funds received 

 
• Funds allocated 

 
• Funds spent, and on what 

 
• Funds unspent 

 
• Funds repaid 
 

Summary 
information given 
and directed to 
Cherwell District 
Council. 
Closed 

SAR.002 Internal Request – Personnel ONLY Closed. 
 

 
2. Pending Response 
 

No pending responses.  
 

3. Under Appeal  
 

BTC.FOI.001 Please supply me with copies 
of all of the minutes of the 
Personnel Sub Committee 
Meetings for the past 5 years.  
 

Bicester town council 
consider the information 
request minutes exempt, as 
the durty in section 1 (1) (a) 
of the freedom of Information 

Request will be 
declined under 
section 40(5)(a)(b) 
Personal 
 

The ICO has set a 
deadline of 11th April 
for the Council’s full 
response to both 
FOIs under appeal. 
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As you know these are a public 
document and must be so 
under the Local Government 
Act 1972 to make lawful 
decisions.  
 
I look forward to your 
compliance as soon as you are 
able. 

Asct 2000 does not apply, By 
Virtue of the following  
Section 40 (5) (a) (b) 
Personal information. 
 

- This has been 
challenged with 
Commissioner  
 
 

 
The Council will 
refuse the appeal. 

BTC.FOI.002 Please supply me with copies 
of all of the agendas of the 
Personnel sub Committee 
Meetings for the past 5 years.  
 
As you know these are a public 
document and must be so 
under the Local Government 
Act 1972 to make lawful 
decisions.  
 
I look forward to your 
compliance as soon as you are 
able. 

Bicester town council 
consider the information 
request agendas exempt, as 
the duty in section 1 (1) (a) 
of the freedom of Information 
Act 2000 does not apply, By 
Virtue of the following  
Section 40 (5) (a) (b) 
Personal information. 

Request will be 
declined under 
section 40(5)(a)(b) 
Personal 
 

- This has been 
challenged with 
Commissioner  
 
 

BTC.FOI.014 Please provide an electronic 
copy of all recorded information 
you hold relating to a decision 
of the First-tier Tribunal 
(Information Rights) under 
reference EA/2021/0115P. This 
decision, dated 24 September 
2021, contained some strong 
criticisms of your council. 

This information is readily 
available Bicester  | Search | 
ICO 

- This has been 
challenged with 
Commissioner as 
incomplete 
 
BTC await Answer 

-  

 
 
 
2. Recommendation 
 

Committee is RECOMMENDED to NOTE the Freedom of Information Activity Report.  
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BICESTER TOWN COUNCIL 
POLICY COMMITTEE REPORT 

Tuesday 5th April 2022 

 
Public Space Protection Order 

 

Chairman: Councillor Richard Mould  

Telephone: 07906 810920 
 
Phil Evans – Town Clerk 
Telephone: 01869 252915 phil.evans@bicester.gov.uk 

Ward Affected: All 

 
 

 
 

1.1 The District Council are proposing the implementation of a Public Spaces Protection 
Order for the Town Centre and Garth Park. The order would cover an area bounded by 
Manorsfield Road, Victoria Road, Market Square, and part of St Johns Street between 
Sheep Street and Manorsfield Road. It would also encompass Garth Park. 
 

1.2 The order would empower the Police to disperse groups indulging in anti-social 
behaviour and is something that has been used to great effect in Banbury in controlling 
this type of behaviour.  

 
1.3 This was discussed by Full Council some two years ago when Thames Valley Police 

gave a presentation and council were in favour. 
 

There has also been discussion that the PSPO could also include reckless or 
dangerous cycling in Sheep Street in the order. This supported by Bicester Bike Users 
as an alternative to a blanket ban on cycling in Sheep Street. 

 
 
2. Recommendation  
 

Committee is asked to SUPPORT the introduction of a PSPO in the areas outlined. 
 

 
 

1. Overview   
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SPONSORSHIP POLICY GP13 

 

 

 

 

   

Page 1 of 2 

 

 

Document Control  

Review date is indicative and will depend on changes in legislation, best practice or 

when required. Alternative formats of this document may be available upon request.  

Version 

Number  

Date Adopted  Minute 

Number  

Amendments Review Date 

V1  Adopted 12th Oct 

2011 

 
Reviewed 24th Sept 2018  

V2   Remove Chief Officer title 

& replace with Town 

Clerk. 

Jan 24 

     

 
Bicester Town Council 
The Garth 
Launton Road 
Bicester 
OX26 6PS 
 
 
1. Definition  

Sponsorship is defined as "an arrangement between Bicester Town Council and another party which 
meets all or part of the costs or provides relevant benefit in kind of a Bicester Town Council project, 
activity or service in exchange for non-financial commercial benefit".  

 
2. General principles  

2.1 Where appropriate, Bicester Town Council will work in partnership with relevant local and 
national organisations, such as businesses, charities, trusts, and any other group or individual 
to identify opportunities for sponsorship that will be of mutual benefit.  

 
2.2 Bicester Town Council will not enter into sponsorship agreements with any entity which is in 

legal or financial conflict with the Council or which connects the Council with any political party 
or pressure group.  

 
2.3 Bicester Town Council will not enter into any sponsorship agreements where, in its opinion, the 

sponsoring organisation is using the sponsorship as a means of gaining favourable terms in 
respect of any other Town Council business or agreement and reserves the right to immediately 
withdraw from any sponsorship agreement were this becomes evident. 

 
2.4 Bicester Town Council reserves the right not to enter into sponsorship agreements where it 

believes that their values, practices and /or products pose a threat to the ethical and moral 
stance of the Council .  

 
2.5 Within the definitions of this policy, Officers are delegated to identify and seek sponsorship and 

to report back to the relevant Committee for final approval.  
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3. Co-ordination and approval procedure  
3.1 Bicester Town Council will promote its sponsorship packages on its website, and through other 

no cost means. Bicester Town Council will have a flexible approach to prospective sponsors in 
order to maximise sponsorship potential.  

 
3.2 A written contract between Bicester Town Council and the sponsor will support all sponsorship 

agreements with a value in excess of £1,000. It must be signed by the Town Clerk or person 
authorised by the Town Clerk on behalf of the Council.  

 
3.3 The Town Clerk will nominate a Named Officer to act as the main contact with the sponsor 

throughout the duration of the sponsorship agreement.  
 

4. Financial procedure  
4.1 Payment terms will be in line with Bicester Town Council’s financial regulations and procedures, 

i.e., payment to be made within 30 days of invoicing, or as agreed in the contract if different.   
 
4.2 It is the responsibility of the named officer to follow Bicester Town Council’s financial regulations 

relating to the banking and spending of sponsorship income. Similarly, if sponsorship is in terms 
of goods or equipment or services, guidelines relating to inventories should be followed.  

 
5. Marketing and media relations  

5.1 All information for the media produced by the sponsor must be approved by Bicester Town 
Council before publication.  

 
5.2 The use of sponsors' logos and other branding must not interfere with the Council's own 

corporate identity.  
 
5.3 The size and positioning of sponsors' logos on promotional material and signs must be approved 

by an appropriate member of Bicester Town Council’s Management Team.  
 
5.5 The use of the Town Council's corporate identity on any sponsors' publicity must be approved by 

an appropriate Committee or Officer. 
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 PARTNERSHIPS AND OUTSIDE BODIES POLICY 

GP14 

 
 
This policy sets out Bicester Town Council’s expectations when entering 
 into any partnership or outside body arrangement. The purpose of this policy is 
to provide guidance on how to deal with issues arising from working within 
partnerships and to help both partners and the public understand the basis of 
the Council’s involvement in such arrangements.  
 
 

Document Control  

Review date is indicative and will depend on changes in legislation, best practice or 

when required. Alternative formats of this document may be available upon request.  

Version 

Number  

Date Adopted  Minute 

Number  

Amendments Review Date 

V1  Adopted 12th Oct 

2011 

225.2/1112 Reviewed 24th Sept 2018  

V2   Document Control added Jan 24 

     

 
Bicester Town Council 
The Garth 
Launton Road 
Bicester 

 
 
 

 
WHAT IS A PARTNERSHIP? 

 
1.1 A partnership is an arrangement with one or more organisation (from any  
  sector) who share responsibility for agreeing and /or delivering a set of  
  planned actions or outcomes.  
 
1.2  Most partnerships will share risk and resource to some extent and their  
  work will have an identifiable impact on the Council’s services and  
  corporate priorities. 
 
1.2 A purely contractual arrangement between the Council and a supplier or other 
  party to provide goods or services is not a partnership for the purposes of  
  this document.   
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DEFINITION OF OUTSIDE BODIES 

 
2.1 Organisations or other bodies (other than partnerships) to which the Council 
  agrees to appoint representatives.  

 

CATEGORISATION OF PARTNERSHIPS AND OUTSIDE BODIES  

 
3.1 A An outside body important to the development or    
   implementation of Council Policy and/or one or more of the  
   Council’s delivery options but which is not statutory. 
 
  B An outside body on which representation is desirable and should  
   be maintained as a matter of local goodwill, for as long as   
   nominations are forthcoming from members. 
 
  C A partnership which may be statutory or which is in the Council’s 
   interests to be part of. 
 

 
 
THE ROLE AND RESPONSIBILITIES OF REPRESENTATIVES 

 

 4.1  To act in the best interest of Bicester and the residents of the  
   town, with regard to the policies of Bicester Town Council. 

 
4.2 To act as a conduit by keeping the Town Council informed of the work 

of the body to which they are appointed, and keep the body informed 
of the Council’s work. 

 
4.3 Not to commit the Council to any course of action or indicate the 

support of the Council for any policy or decision taken by the 
partnership or outside body, unless given express authority to do so. 

 
4.4  The councillor appointed to the outside body can expect practical  
   officer support if appropriate.  

 

ANNUAL MONITORING 

 
5.1 Councillors will be expected to complete a report on an annual basis 

in order that the value of representation on the partnership or outside 
body can be assessed, prior to appointments being made for the 
following year.     
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Document Control  
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when required. Alternative formats of this document may be available upon request.  
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Amendments Review Date 

V1  Originally 

adopted 5th June 

2018 

 
Review due 2020  

V2   Document Control added. 

 

Jan 24 

     

 
Bicester Town Council 
The Garth 
Launton Road 
Bicester 
OX26 6PS 

 
 
1 Introduction 

 
1.1 Bicester Town Council has a responsibility under the Data Protection Act 2018, 

(amended 2020), to hold, obtain, record, use and store all personal data 
relating to an identifiable individual in a secure and confidential manner.  This 
Policy is a statement of what the Town Council does to ensure its compliance 
with the Act.  

 
1.2 The Data Protection Policy applies to all Bicester Town Council employees, 

Councillors, volunteers, and contractors.  The Policy provides a framework 
within which the Town Council will ensure compliance with the requirements of 
the Act and will underpin any operational procedures and activities connected 
with the implementation of the Act. 

 
2 Background  
 
2.1 The Data Protection Act 2018, (amended 2020), governs the handling of 

personal information that identifies living individuals directly or indirectly and 
covers both manual and computerised information. It provides a mechanism by 
which individuals about whom data is held (the “data subjects”) can have a 
certain amount of control over the way in which it is handled. 

 
2.2 Some of the main features of the Act are: 
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 All data covered by the Act must be handled in accordance with the Six 
Data Protection Principles (see Appendix 1) 
 

 The person about whom the information is held (the Data Subject) has 
various rights under the Act including the right to be informed about what 
personal data is being processed, the right to request access to that 
information, the right to request that inaccuracies or incomplete data are 
rectified, and the right to have personal data erased and to prevent or 
restrict processing in specific circumstances. Individuals also have the right 
to object to processing based on the performance of a task in the public 
interest/exercise of official authority (including profiling), direct marketing 
(including profiling); and processing for the purposes of scientific/historical 
research and statistics. There are also rights concerning automated 
decision making (including profiling) and data portability.  
 

 Processing of special categories of data must be done under a lawful basis. 
This data includes information about race, ethnic origin, political 
persuasion, religious belief, trade union membership, genetics, biometrics 
(where used for identification purposes), health, sex life and sexual 
orientation. 

 The Data Protection Act deals with criminal offence data in a similar way to 
special category data, and sets out specific conditions providing lawful 
authority for processing it. 
 

 There is a principle of accountability of data controllers to implement 
appropriate technical and organisational measures that include internal 
data protection policies and procedures, staff training and awareness of the 
requirements of the Act, internal audits of processing activities, maintaining 
relevant documentation on processing activities, appointing a data 
protection officer, and implementing  measures that meet the principles of 
data protection by design and data protection by default, including data 
minimisation, transparency, and creating and improving security features 
on an ongoing basis. 

 

 Data protection impact assessments are carried out where appropriate as 
part of the design and planning of projects, systems and programs. 
 

 Data controllers must have written contracts in place with all data 
processors and ensure that processors are only appointed if they can 
provide ‘sufficient guarantees’ that the requirements of the Act will be met 
and the rights of data subjects protected. 
 

 Data breaches that are likely to result in a risk to the rights and freedoms of 
individuals must be reported to the Information Commissioner’s Office 
within 72 hours of the Council becoming aware of the breach. Where a 
breach is likely to result in a high risk to the rights and freedoms of 
individuals, the Council will notify those individuals concerned directly. 
 

 The Information Commissioner is responsible for regulation and issue 
notices to organisations where they are not complying with the 
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requirements of the Act. She also has the ability to prosecute those who 
commit offences under the Act and to issue fines.  

 
3 Policy Statement  
 
3.1 The Town Council is committed to ensuring that personal information is 

handled in a secure and confidential manner in accordance with its obligations 
under the Data Protection Act 2018, (amended 2020), and professional 
guidelines.  The Town Council will use all appropriate and necessary means at 
its disposal to comply with the Data Protection Act and associated guidance.   

 
4 Roles and Responsibilities  
 
4.1  Data Protection Officer   

 
4.1.1 The Data Protection Officer is Paul Russell and he is responsible for 

the following tasks. 
 
4.1.2 Informing and advising the Town Council, any processor engaged by 

the Town Council as data controller, and any employee of the Town 
Council who carries out processing of personal data, of that person’s 
obligations under the legislation. 

 
4.1.3 Providing advice and monitoring for the carrying out of a data protection 

impact assessments. 
 
4.1.4 Co-operating with the Information Commissioner’s Office, acting as the 

contact point for the Information Commissioner’s Office monitoring 
compliance with policies of the Town Council in relation to the 
protection of personal data monitoring compliance by the Town Council 
with the legislation. 

 
4.1.5 In relation to the policies mentioned above, the data protection officer’s 

tasks include: - 
(a)  assigning responsibilities under those policies, 
(b)  raising awareness of those policies, 
(c)  training staff involved in processing operations, and 
(d)  conducting audits required under those policies. 

 
4.1.6 The Town Council must provide the Data Protection Officer with the 

necessary resources and access to personal data and processing 
operations to enable them to perform the tasks outlined above and to 
maintain their expert knowledge of data protection law and practice. 

 
4.2 Town Council  

 
4.2.1 The Town Council will be responsible for ensuring that the organisation 

complies with its responsibilities under the Data Protection Act through 
monitoring of activities and incidents via reporting by the Data 
Protection Officer. The Town Council will also ensure that there are 
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adequate resources to support the work outlined in this policy to ensure 
compliance with the Data Protection Act. 

 
4.3 All Staff and Councillors 
 

4.3.1 All staff and Councillors will ensure that: - 
 

 Personal information is treated in a confidential manner in 
accordance with this and any associated policies. 

 

 The rights of data subjects are respected at all times. 
 

 Privacy notices will be made available to inform individuals how 
their data is being processed. 

 

 Personal information is only used for the stated purpose unless 
explicit consent has been given by the Data Subject to use their 
information for a different purpose. 

 

 Personal information is only disclosed on a strict need to know 
basis, to recipients who are entitled to that information.   

 

 Personal information held within applications, systems, personal or 
shared drives is only accessed in order to carry out work 
responsibilities. 

 

 Personal information is recorded accurately and is kept up to date. 
 

 They refer any subject access requests and/or requests in relation 
to the rights of individuals to the Data Protection Officer. 

 

 They raise actual or potential breaches of the Data Protection Act 
to the Data Protection Officer as soon as the breach is discovered. 

 
It is the responsibility of all staff and Councillors to ensure that they comply 
with the requirements of this policy and any associated policies or procedures.   

 
4.4 Contractors and Employment Agencies 

 
Where contractors are used, the contracts between the Town Council and 
these third parties should contain mandatory information assurance clauses to 
ensure that the contract staff are bound by the same code of behaviour as 
Town Council members of staff and Councillors in relation to the Data 
Protection Act. 

  
4.5 Volunteers  

 
 All volunteers are bound by the same code of behaviour as Town Council 

members of staff and Councillors in relation to the Data Protection Act. 
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5 Records Management 
 
5.1 Good records management practice plays a pivotal role in ensuring that the 

Town Council is able to meet its obligations to provide information, and to 
retain it, in a timely and effective manner in order to meet the requirements of 
the Act. All records should be retained and disposed of in accordance with the 
Town Council retention schedule. 

 
6 Consent 
 
6.1 The Town Council will take all reasonable steps to ensure that service users, 

members of staff, volunteers, and contractors are informed of the reasons the 
Town Council requires information from them, how that information will be 
used and who it will be shared with. This will enable the data subject to give 
explicit informed consent to the Town Council handling their data where the 
legal basis for processing is consent. 

 
6.2 Should the Town Council wish to use personal data for any purpose other 

than that specified when it was originally obtained, the data subject’s explicit 
consent should be obtained prior to using the data in the new way unless 
exceptionally such use is in accordance with other provisions of the Act.   

 
6.3 Should the Town Council wish to share personal data with anyone other than 

those recipients specified at the time the data was originally obtained, the data 
subject’s explicit consent should be obtained prior to sharing that data, failure 
to do so could result in a breach of confidentiality. 

 
7 Accuracy and Data Quality 
 
7.1 The Town Council will ensure that all reasonable steps are taken to confirm 

the validity of personal information directly with the data subject.   
 
7.2 All members of staff and Councillors must ensure that service user personal 

information is checked and kept accurate and up to date on a regular basis, 
for example, by checking it with the service user when they attend for 
appointments in order that the information held can be validated.   

 
7.3 Where a member of the public exercises their right for their data to be erased, 

rectified, or restricted, or where a member of the public objects to the 
processing of their data, the Data Protection Officer must be notified and the 
appropriate procedures followed. 

 
8    Data Protection Impact Assessments 
 
8.1 A data protection impact assessment is a process which helps to assess 

privacy risks to individuals in the collection, use and disclosure of information. 
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They must be carried out at the early stages of projects and are embedded 
into the Town Council’s decision-making process. 

 
 
9 Providers 
 
9.1 The Town Council must have written contracts in place with all suppliers who 

process personal data on behalf of the Town Council as “data processors”. 
The Town Council will ensure that processors are only appointed if they can 
provide ‘sufficient guarantees’ through the procurement process that the 
requirements of the Act will be met and the rights of data subjects protected.  

 
10    Complaints 
 
10.1 Any expression of dissatisfaction from an applicant with reference to the Town 

Council’s handling of personal information will be treated as a complaint and 
handled under the Town Council’s complaint’s processes. The Data 
Protection Officer will be involved in responding to the complaint. 

 
10.2 Should the complainant remain dissatisfied with the outcome of their 

complaint to the Council, a complaint can be made to the Information 
Commissioner’s Office who will then investigate the complaint and take action 
where necessary. 

 
11 Security and Confidentiality 
 
11.1 All staff and Councillors must ensure that information relating to identifiable 

individuals is kept secure and confidential at all times.  The Town Council will 
ensure that its holdings of personal data are properly secured from loss or 
corruption and that no unauthorised disclosures of personal data are made.   

 
11.2 The Town Council will ensure that information is not transferred to countries 

outside the European Economic Area (EEA) unless that country has an 
adequate level of protection for security and confidentiality of information 
which has been confirmed by the Information Commissioner. 

 
12 Rights of Data Subjects 

 
12.1 Individuals wishing to request their information as a subject access request 

should contact the Town Council, who will arrange for the information to be 
processed in accordance with the Data Protection Act. Further information on 
this is available in a separate document, How to access your records. 

 
12.2 Individuals should also make requests in writing to the Town Council if they 

wish to exercise their other rights under the legislation. 
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APPENDIX 1 
 
DATA PROTECTION PRINCIPLES 
 
First Principle 
 
processed lawfully, fairly and in a transparent manner in relation to individuals. 

Second Principle 
 

collected for specified, explicit and legitimate purposes and not further processed in a 
manner that is incompatible with those purposes; further processing for archiving purposes 
in the public interest, scientific or historical research purposes or statistical purposes shall 
not be considered to be incompatible with the initial purposes. 

Third Principle 
 
adequate, relevant and limited to what is necessary in relation to the purposes for which they 
are processed. 
 
Fourth Principle 
 
accurate and, where necessary, kept up to date; every reasonable step must be taken to 
ensure that personal data that are inaccurate, having regard to the purposes for which they 
are processed, are erased or rectified without delay. 
 
Fifth Principle 
 
kept in a form which permits identification of data subjects for no longer than is necessary for 
the purposes for which the personal data are processed; personal data may be stored for 
longer periods insofar as the personal data will be processed solely for archiving purposes in 
the public interest, scientific or historical research purposes or statistical purposes subject to 
implementation of the appropriate technical and organisational measures required by the 
GDPR in order to safeguard the rights and freedoms of individuals; 
 
Sixth Principle 
 
processed in a manner that ensures appropriate security of the personal data, including 
protection against unauthorised or unlawful processing and against accidental loss, 
destruction or damage, using appropriate technical or organisational measures. 
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OX26 6PS 

 

1. Bicester Town Council recognises and upholds the fundamental importance of safe and easily 

accessible outdoor play opportunities for children and young people as essential to physical, 

physiological and emotional development and wellbeing.    

2. We believe and advocate:  

 the importance and value of play in the development of children and young people and for 
the benefit of the local community and society as a whole.  
 

 all children and young people want and need opportunities to play. Play areas should be 
welcoming and be accessible to every child, young person and family.  

 

 play areas should be exciting, educational and beautiful places that inspire, engage, 
challenge and promote community spirit and offer children and young people a wide range 
of experiences, within acceptable levels of risk; and  

 

 people of all ages (especially families) should be able to share play spaces where possible 
and become friends. There should be no presumption against children, young people and 
adults of all ages having access to quality play opportunities in the same location. 

 
3. The level of play provision required on any development or settlement shall be decided in 

consultation with senior officers and councilors at Bicester Town Council, senior planning and 

street scene officers at Cherwell District Council.  
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4. However, in principle, Bicester Town Council will:  

 seek to be engaged at the pre application stage of any new development where outdoor 
play area provision is being proposed. 

 require full consultation at an early stage of planning in terms of size and location of play 
areas.  

 favour of the provision of fewer larger play areas that have a mix of activities that are 
suitable for children and teenagers and offer opportunities for social interaction and 
community development.   

 consider adopting larger, more central multi-equipped areas of play that will prove to be a 
more sustainable way of providing play facilities across a mixed age group as the 
development matures. 

 not adopt small local equipped areas of play unless there is a proven case and the options 
for larger play area(s) have been completely exhausted without finding a suitable 
alternative. 

 only adopt equipment that is provided with a minimum 10-year guarantee. 

 only adopt play equipment design and installation shall conform to BS EN 1176 and BS EN 
1177, or any new or revised standards as and when published. 

 
5. Transfer will only be accepted once all requirements are met, S106 monies handed over and 

title deeds complete.  

 
Notes:  

This policy document has been produced in order that developers, residents and the District 
Council can have a clear understanding of Bicester Town Council’s requirements for play provision 
in Bicester.  
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 Prepared 28th March 2022 
Presented: Policy Committee Meeting – 5th April 2022 

 
 

BICESTER TOWN COUNCIL  
POLICY COMMITTEE FORWARD PLAN  

Tuesday 5th April 2022 

 
 

Date/ Item/ Comment 
 

1. Pending: Closure policy for cemetery 

2. Pending: Retention of assets policy 

3. Pending: Future management of ‘new’ open space play areas 

4. April 2021: New burial ground and memorial policy 

5. On-going: Working on town centre group 

6. Pending: Review Equality policy (GP15) 
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