BICESTER TOWN COUNCIL

MEETING
OF

BICESTER TOWN COUNCIL
Ref: BTC08/1819

MONDAY 18th March 2019
at
THE GARTH,
LAUNTON ROAD,
BICESTER
0X26 6PS

Circulation:
Town Mayor: Councillor Sean Gaul

Members Other Circulation
Clir David Anderson Clir Tom Wallis - CDC
Clir Nick Cotter Clir Michael Waine — OCC
Clir Sean Gaul ClIr Lucinda Wing - CDC
Clir Dave Magee Clir John Broad - CDC

Clir Melanie Magee
Clir Nick Mawer

Clir Richard Mould Bicester Advertiser
Clir Debbie Pickford Bicester Review
Clir Lynn Pratt Oxford Mail

Clir Przemek Rybka Bicester Library
Clir Dan Sames BTC Copy

Clir Les Sibley

Clir Jason Slaymaker
Clir Lawrie Stratford
Clir Rose Stratford




. e -‘I .'.'
e

Tuesday 12" March 2019

Sir/Madam

BTC08/1819
Council Offices,
The Garth,
Launton Road,
Bicester
Oxon, OX26 6PS

Telephone: 01869 252915
Email: enquiries@bicester.gov.uk

All members of Bicester Town Council are summoned to attend a meeting of the Council on
Monday 18th March 2019 at The Garth, Launton Road, Bicester OX26 6PS to commence
at 7.00 pm for the transaction of the following business.

k-

Samantha Shippen
Chief Officer

Members of the public and press are welcome to attend in accordance with the Public Bodies

(Admission to meetings) Act 1960

g8 Agend
S% tem- AGENDA
% No
1 APOLOGIES FOR ABSENCE
2 DECLARATIONS OF INTEREST
Councillors are reminded to declare any interests on any item on this agenda
in accordance with Bicester Town Council's Code of Conduct.
3 PUBLIC SESSION
In accordance with Standing Orders 1 d-f, members of the public may make
representations, ask questions and give evidence in respect of any item of
business included in the agenda.
Time allocated shall not exceed 10 minutes. No member of the public shall
speak for more than 2 minutes.
v 4 MINUTES OF THE BICESTER TOWN COUNCIL MEETINGS
To confirm the minutes and RESOLUTIONS of the following Town Council
meetings:
BTC06/18/19 - 21%t January 2019
BTC07/1819 - 11t February 2019
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Agenda
item
No

Copy
Attached

AGENDA

REPRESENTATIVE FROM THAMES VALLEY POLICE

A representative from Thames Valley Police will give an update on local police
matters.

MINUTES OF THE ENVIRONMENT COMMITTEE MEETING

To confirm the minutes and RESOLUTIONS contained in the minutes of the
following Environment Committee meeting:

ENV05/1819 5 February 2019
MINUTES OF THE PLANNING COMMITTEE MEETINGS

To confirm the minutes and RESOLUTIONS contained in the minutes of the
following Planning Committee meetings:

PL09/1819 14 January 2019
PL10/1819 11 February 2019

MINUTES OF THE POLICY COMMITTEE MEETINGS

To confirm the minutes and RESOLUTIONS contained in the minutes of the
following Policy Committee meetings:

POL04/1819 26 November 2018 (Omitted from previous minute book)
POL05/1819 28 January 2019

POL06/1819 5 March 2019

QUESTIONS ON WORKING PARTIES & OTHER GROUPS

Members are asked to raise any questions they may have regarding the
minutes of Working Parties and Other Groups contained in the Minute Book.

REPORT FROM OXFORDSHIRE COUNTY/ CHERWELL DISTRICT
COUNCILLORS

A report may be delivered to Bicester Town Council from Oxfordshire County
and Cherwell District Councillors.

REPORT OF THE TOWN MAYOR
Council is asked to note the report of the Town Mayor.
DRAFT CALENDAR OF MEETINGS 2019/2020.

To consider the draft calendar of meetings.

Agenda: BTC08/1819 Bicester Town Council Meeting: Page 2 of 3
Monday 18 March 2019
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52 Agenda AGENDA
b No

v 12 ANNUAL TOWN MEETING DATE
Council is asked to consider the attached report.

v 13 FEOFFEE NOMINATIVE TRUSTEE
To approve the appointment of Mrs Diana Edwards as nominative trustee to
FEOFFEE.

v 14 REVIEW OF THE EFFECTIVENESS OF INTERNAL CONTROL
Council is asked to consider the attached report.

v 15 RISK MANAGEMENT SCHEDULE
Council is asked to consider the attached report.

16 DATE OF NEXT MEETING: To be confirmed.
Agenda: BTC08/1819 Bicester Town Council Meeting: Page 3 of 3
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Mayors Report — 12" January — 11t" March 2019

The Mayor and his Consort have attended the following functions in a Mayoral Capacity:

8h February | VOWH Charity Dinner
1% March Witney Town Council Annual Civic Reception
9th March Lord Mayor's Charity Dinner

The Mayor has attended the following functions on his own:

2 February National Prayer Lunch, RAF Croughton

28! February The Cooper School Talk to Year 9's

28 February Meeting at Forget me Not
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BICESTER

TOWN COUNCIL CALENDAR OF MEETINGS 2019/20

Cycle 1 Cycle 2 Cycle 3 Cycle 4 Cycle 5 Cycle 6
(Budget)
Council Annual 24 June 3 Sept 18 Nov 21Jan (T) | 9 March
Meeting (Incl Annual {incl
13 May Governance budget)
&

20 May Accounts)

Planning 15 May 15 July 16 Sept 11 Nov 17 Feb 20 April
(W) 12 August 14 Oct 9 Dec 16 March | 7.30pm
18 June 13 Jan
(M)

Policy 28 May 8 July 9 Sept 25 Nov 27 Jan 23 March

Committee (M)

Environment | 4 June (T) | 29 July 30 Sept 3Dec(T) |4Feb(T) | 30March
Committee
Finance 10 June 2 July (T) 8 Oct(T) | 17 Dec(T) | 10 Feb 7 April
Committee (Year End) {Incl
Grant
Aid)
7.30pm
Traffic 23 May 18 July 5 Sept 7 Nov 9 Jan 19 March
Advisory @
2.00pm
Personnel 24 June 9 Sept 9 Dec 9 March
Sub-
Committee
@ 6pm
Events 16 May 11 July 12 Sept 14 Nov 16 Jan 12 March
Working
Group
@ 10am
1. All meetings commence at 7.00pm unless otherwise stated
2. In 2020 the Annual Town Meeting will take place on Tuesday 31* March
3. In 2020 the Annual Meeting of the Council will take place on Monday 11" May
4. Changes to meeting dates may occasionally occur, the Chief Officer has the authority

to rearrange meeting dates if required.
5. Working Party, Task and Finish Groups and Sub-committee meetings will be
convened as required



Agenda Iltem 12
BICESTER TOWN COUNCIL
Monday 18" March 2019

Annual Town Meeting Date

Chairman: Councillor Sean Gaul

sean.qaiul@bicester.gov.uk

Contact Officer: Samantha Shippen — Chief Officer

& 01869252915 samantha.shippen@bicester.gov.uk
Ward Affected: All
1. Background

1.1 The Chairman (Mayor) of the Town Council is required to call an annual meeting of
electors (Annual Town Meeting) between 1 March and 1 June each year.

1.2 The meeting was scheduled to take place on Wednesday 3 April 2019. However this
date falls within the “purdah” period prior to the elections on 2 May during which the
Code of Recommended Practice on Local Authority Publicity should be applied as
being a period of heightened sensitivity.

1.4 ltis therefore recommended that a date after the elections be chosen for the meeting.

1.5 Council should agree the date which may then be published.

Recommendation

The Council is recommended to AGREE the date for the Annual Town Meeting to be
held between 7" May and 315t May 2019.



Dear Sam, Aqa\) A 1'['&‘\ | ?3 ‘

Appointments to Qutside Bodies - Feoffee.

The Bicester Charities (referred to as Feoffee) has a vacancy for a Nominative Trustee to be appointed by
the Town Council to serve alongside other Trustees appointed by the body of trustees itself.

The present Nominative Trustees are: Mrs. Denise Spencer, Clir. Lynn Pratt, Cllr. Debbie Pickford and ClIr.
Richard Mould. The Trustees, with the Council's agreement, would like to appoint Mrs. Diana Edwards a
former Councillor and past Mayor.

We look forward to hearing that you agree this appointment.

Best Wishes,
Pauline Liddington.
Secretary to the Bicester Charities.
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BICESTER TOWN COUNCIL
Monday 18" March 2019

REVIEW OF THE EFFECTIVENESS OF INTERNAL CONTROL

Chairman; Councillor Sean Gaul

sean.gaiul@bicester.gov.uk

Contact Officer: Samantha Shippen — Chief Officer

& 01869252915 samantha.shippen@bicester.qov.uk

Ward Affected: All

1.

1.1

1.2

1.3

1.4

2.1

2.2

Introduction /Background

The Accounts & Audit Regulations 2015 regulation 6 requires smaller authorities, which
includes Town councils, to conduct a review of the effectiveness of the system of internal
control.

The Council is required to be in a position to make a positive response to the statement
“We maintained an adequate system of internal control, including measures designed to
prevent and detect fraud and corruption and reviewed its effectiveness” in the Annual
Governance Statement in the Annual Governance and Accountability Return (AGAR)
which forms part of the audit.

Governance & Accountability for Smaller Authorities in England is the guide to “proper
practices” and states that in order to warrant a positive response to the statement the
council requires a number of processes to be in place and effective.

The processes contained therein have been reviewed and comments in italics below in
the report.

Processes.

Standing Orders and Financial Regulations. The authority needs to have in place
standing orders and financial regulations governing how it operates. Financial
regulations need to incorporate provisions for securing competition and regulating the
manner in which tenders are invited. These need to be regularly reviewed, fit for
purpose, and adhered to.

As far as possible, a fully priced official order should be sent to suppliers in advance of
delivery of goods.

Financial Regulations were reviewed in 2017, these will be reviewed by the Finance
Committee in April 2019; Standing Orders were reviewed in May 2018 and are
scheduled for review in 2019.

Purchase Orders are use where appropriate, these are monitored for completion.

Safe and Efficient Arrangements to Safeguard Public Money. Practical and resilient
arrangements need to exist covering how the authority orders goods and services,
incurs liabilities, manages debtors, makes payments and handles receipts.

2.2.1 Authorities need to have in place safe and efficient arrangements to safeguard
public money. Arrangements are covered by Financial Regulations and
monitored by the Chief Officer, external accounts consultant, Internal Auditor.

2.2.2 Authorities need to review regularly the effectiveness of their arrangements to
protect money. Every authority needs to arrange for the proper administration of
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its financial affairs and ensure that one of its officers (the RFO) has formal
responsibility for those affairs. Covered by Financial Regulations.

2.2.3 Authorities need to ensure controls over money are embedded in Standing
Orders and Financial Regulations. Adequately covered and reviewed by Internal
Auditor.

2.2.4 Authorities need to approve the setting up of, and any changes to, accounts with
banks or other financial institutions. Authorities also need to approve
any decisions to enter into ‘pooling’ or ‘sweep’ arrangements whereby the bank
periodically aggregates the authority’s various balances via automatic transfers.
Banking arrangements have been reviewed and reported, changes will be
required following the elections in May 2019; no sweep arrangements exist.

2.2.5 If held, corporate credit card accounts need to have defined limits and be cleared
monthly by direct debit from the main bank account. Chief Officer has a credit
card with limit of £4,000 it is cleared monthly by approved BACS payment not
direct debit. Council should review the setting up of a direct debit.

2.2.6 The authority needs to approve every bank mandate, the list of authorised
signatures for each account, the limits of authority for each account signature
and any amendments to mandates. All mandates approved review required after
elections in 2019.

2.2.7 Risk assessment and internal controls need to focus on the safety of the
authority’s assets, particularly money. Those with direct responsibility for money
need to undertake appropriate training from time to time. Review completed in
2018/19 and new internal procedures implemented with staff.

2.2.8 Accounts for Payment -
The payments process should always be carried out in accordance with the
authority’s Financial Regulations; payments should be reported. Specific controls
should exist for payments by electronic means; outstanding payments to
suppliers should be checked each year to assist with the preparation. Payments
are checked and processed in accordance with Financial Regulations and
reported to the Finance Committee which acts on behalf of the council; accruals
are processed at year end.

2.2.9 Receipts - Cash and cheques should be entered into the cash book and banked
promptly and intact; VAT should be accounted for; Fidelity Insurance should be
checked; petty cash should be kept to a minimum, recoded fully including VAT
and regular reconciliation carried out.

Banking is done at least weekly; Fidelity Insurance is adequate; petty cash is
reconciled and a split of duties within the administration team.

2.2.10 Debt Collection — Debt monitoring arrangements should be in place covering all
activities which involve receipt of payments; irrecoverable debts should be
written off after full consideration of possibilities for collection have been taken.
Debts are reviewed monthly by the Chief Officer after adequate procedures by
the Administration Officers; Debt write off is currently by Council — consideration
should be given to delegation in respect of limited amounts a policy will be
required.

Employment. The remuneration payable to all employees needs to be approved in
advance by the authority. In addition to having robust payroll arrangements which cover
the accuracy and legitimacy of payments of salaries and wages, and associated
liabilities, the authority needs to ensure that it has complied with its duties under
employment legislation and has met its pension obligations. Review undertaken by
Personnel Sub Committee, external processing of salaries in place, external HR
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Consultant engaged via OALC to give advice, confirmation from Pensions Regulator on
file.

VAT. The authority needs to have robust arrangements in place for handling its
responsibilities with regard to VAT. VAT processes reviewed by external consultant &
reclaims processed by same.

Fixed Assets and Equipment. The authority’s assets need to be secured, properly
maintained and efficiently managed. Appropriate procedures need to be followed for any
asset disposal and for the use of any resulting capital receipt. Risk can arise from
improper asset management, improper asset useage and maintenance. Covered by
Financial Regulations, improvements to recording system continue.

Loans and Long Term Liabilities. Authorities need to ensure that any loan or similar
commitment is only entered into after the authority is satisfied that it can be afforded and
that relevant approvals have been obtained. Proper arrangements need to be in place to
ensure that funds are available to make repayments of capital and any associated
interest and other liabilities. Covered by Financial Regulations.

Review of effectiveness. Regulation 6 of the Accounts and Audit Regulations 2015
requires the authority to conduct each financial year a review of the effectiveness of the
system of internal control. The review needs to inform the authority’s preparation of its
annual governance statement. The purpose of this report is to comply for 2018/19.

Recommendation:
The Council is recommended to:

CONSIDER and AGREE the Council has reviewed the effectiveness of Internal
Controls for 2018/19.
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BICESTER TOWN COUNCIL
Monday 18" March 2019

REVIEW OF THE RISK MANAGEMENT SCHEDULE

Chairman: Councillor Sean Gaul

sean.gaiul@bicester.gov.uk

Contact Officer: Samantha Shippen — Chief Officer
& 01869 252915 samantha.shippen@bicester.gov.uk
Ward Affected: All
1. Background
1.1 The Chief Officer has carried out a review of the Risk Management Schedule previously
approved in March 2017.
1.2 The revised schedule is attached for approval at Appendix 1.
2. Recommendation:

The Council is recommended to:

APPROVE the Risk Management Schedule.



1S AQrendik |

921140 41033y D20 Yim
s31nuiw jo ysodap JapIsuo)

Ajjenuue-iq malnay

"BAIYJIE JD0 YHUM paAalydie
aq 0} SJUBWINDOP |BJLI0ISIY pUB $3INUIW J3P|O

"3J€S JU3WNJ0(Q Ul p|ay dJe spasaq
"3)es Juawndo( uj 3day Jo Ajjeajuoiydsd

a3ewep

Jaded

M

MO] St pooylayI pauueds ag pinoys syuawniop Juenoduw| 1 J3Y10 J0 poo|} ‘241 ‘UaYyl y3nouyy sso - SpJ0J3U |12UN0) |
‘a1enbape pasapisuod Alajes 3 yijeaH |
*9NUDA 1931e| B 01 (150D € 1B) P31eJ0|-34
9q ued sSuileaw palinbal | "SS330E pajqesip 3jge[ieae A13)es pue yijeaH [
Ajlenuue-1q mainay Sey ydiym Jaqueyd [1DUN0) U] p|ay e S3uUns3N 1 Adenbapy uo11ed07 Sunasy _
*yd1dNnZ yiim a3ed ul aduesnsul AJInuiuod ssauisng 7
[eMBURI 1B papn|dul 3q ‘Joddns/ad1Ape 10) DYO 19eIU0D S3I|igIsuodsal _
0] 32ueunsul Je1s Aay Jo sso7 A0 49doud,, 91830||B 0} IDNIWLWO)
pamoj|o} -NS |2UUODSIAd B BUIAUOI 0} Ad1|0d JO ueWIIRYD
2Je sainpadoud aunsul 3yl pasodsipul Sutaq 492140 J21YD Y1 JO 1UIAD 3yl U| 7
*94es jooudally ul pjay aJe spaag
"38eJ01s 24n23s Ul 1d3Y Jo/pue A||e21u04129|9
pauueas aq p|noys syuawndop juepoduw|
"SwIa1sAs 3utuueds 'SSO| JO )SI 01 UdAIS dq
J0 S1J3U(Y/1S0D SSASSY PINOYS UOIIBIIPISUOD YSIJ }B DI0W BB SpPI0dal 1aded
"3]qBASIYDE SI UOIIRI0]SAI AINSUD 0] IN0 3J2ueswnaIP
‘[NJSSIINS S3Y1Y palited usaq aAey S1Sa “XIYLID UO pl3Y JO JaAJaS aY] 218e43 Jo paldadxaun ue 01 anp ssauisng
9101594 01 1IN0 pallied 1sa] BIA JOY1I9 A|a1owial dn payoeq aue saji} Jaindwod ||y 1 Sl anuiUOd 01 3|qe 3ulaqg Jou [12UNo) | ANNUIIUOY) Ssauishg
9sInaY /ssassy/MaInaY sty jo |osluo) /auawadeueNl | JHOIS paynuapj (spisiy Pa3lgqns
ININIOVNYIN

31NA3HIOS INJNIOVNVIA XSIH

TIONNOJ NMOL 3153219



_ 'ss900ud |esiesdde elA Jno palIed
MB3IADJ pue paulesy Aj93enbape aq 01 yeis "sduijasw
a1epdn uen3aJ g ue|d piemio} el Suipuelsino

pue palajdwod suoiide jo uiliodal se|nday

“UOI3BI[12U0234 JUEB( JO MBIASJ JejnSal 1no Alied

1n0 pollied sUoONdyY

MalAal Jeinday 7 $10{|12Uno) "ddueunsul eiA 33e|d u) s3juesend Ay|api4 pneid
) 6107 |Hdy wouy He1s 19y10 /1a8euey
_ padnpoulul 3¢ 031 48A0D 3dueInSU] HJels A3 Jo $SO7 suonesadQ /192140 J21YD 40 S5O Hels |
Ajjeaipouiad elep jo uondnuiod 31U04129|3
dn yoeq wouy 3103594 1531 'uoed0| a1owsal 01 dnyoeq Jejnsay ‘pooy} ‘@11 ‘a8ewep y8nouyl sso1 —$pJ0J3l |12uUNo) |

'8TOZ AInr ul
2207 M3alnly _ pasnponul sem Adljod [esodsiq g uo1ualay uawndlog




Jolpne

|EUIDIXD 9Y] 01 UO JUIS pue payPaYy) "uona|dwod
UO0I1}23S 10} JO}IpNE |BUJIIUI BY] 01 p3UWIGNS
‘115uno2 ay1 Aq pausis pue pala|dwod uinlal

| @1enbape saunpasoid Sunsix3 |enuuy ‘aunf ,0¢ Ag ssado.ud Buiwil JO a1eME |12UN0) 1 awli} ul pajuwqgns JoN uIN}ayY |enuuy
“ . "Ajaouenb sassad0ad 10)2e11U0D |RUIBIXT 1 passa204d J0U wieRaY 1VA
‘99111WW0)-gNnS |duuosiad Aq Ajlenuue
pamainal saies ‘Japinoad |euaalxs Ag Suissadoad 1 ss9204d 10 JuawAed 1031100U| Aejes
Ajlenuue sjo1u0d ‘painuiw g 1snw sjuswAed ||y "UpPNE |BUIDIXD
|[eUJ3IUI pue SuoIe|IN3aY puUE [BuJ1U| S193YS [0J43U0D UO JO udIs uImo| o4
[EIDUBUIH BIA MBIADY SUO|1JBSUBJ) UO S31101BUSIS ‘3331 WIWOY) ddueul SpJodaJ pue
a1enbape saunpadsoud Sunsix3y | 01 paliodal pue s10|(12unod Ag payIayd UOoIIeIIDu0IAY 1 $y29Yd a1enbapeu $|0J1U02 |eIDUBUIS
suolie|n3ay ‘suolle|nsay [eldUBUI4 YUM
[BIJUBUIH BIA MIIASY 32uepJodde Ul pjay ysed Anxad ‘suoiejndau |eueuly
a1enbape saunpadoud Sunsixy yum 33uUepliodde Ul payueq pue paidiadal sawodu| 1 A1S3U0ySIp 40 134} BIA 5507 ysed
suone|nday $]0J1UOJ |BUJDIUI pUB
|[BIDUBUIH BIA MBIASY 1pne |[euJaiul Aq malaaa ‘Sannp Jiels 31|ds eia |041u0) 1 sainpadoud ajenbapeuj Bunjueg
“19A0D 31enbapy 1 9a1ueseno Auapi4
"9oueldwo)d 1591 01 SaINsSeaw |euoilippy 1 azueldwo)
_ 610¢ "6TOC |14dy 01 JuBW=aaJZe WId) 3uoT 1 150D
_ sandxa Juswaalusde JedA ¢ "RTOT Ul U3yBLISpUN MIIADI dAISUIYaIdWO) 1 Adenbapy ddueInsu|
lpne jeusdluj Ag pamalnay
‘Bunnsaw Asenuer syl 1e wayl epuade ue st 1dadaud ay)
‘'suone|ngdal
[eldueuly Aq payoeg ‘uwnine 9)e| 3yl ul s198pnq
pajle1ap pue uonewsojui a1enbape ainpasoid Sunsixy
"31epdn 193pnq saAla3aJ AlIR|IN83J 93111WIWIOD) JURULY
alenbape ainpadroid Bunsix3j 3y] -1dadaud jenuue ajuapun 01 Sunaspng punos N Adenbapy 1daodaug
9SINDY/SSaSSY/MaIAaY sty jo [onuo)/iuswadeueln | 1/IN/H paynuapj (shysiy »aigng

FONVNIA




s1sanbal pajywn W
apeuw sysanbai 8TOZ Ul padnpoJiul sainpadold ¥dao
J0 1edw) podal pue J0HUON 70! Yum uoneJisisay 1 19V UM aouel|dwod-uoN uoI32330.d eleq
*s}sanbad *UOI1BLLIO)UI 1O} SISaNbal JO Jaquinu pajyiwy]
YyuM Sujjeap 10} ainpadosd ‘810T uoljew.Joju|
PajuUaWINIOP MIIAD Ul PaMalAJ S|I2UNO) |07 J0) awayds uoied)qnd 8| 1DV yum aoueljdwos-uon JO wopaal4
3sIAaY/sSasSY/MainaY ysiy jo jonuo) /auawadeuely | 1/W/H paynuapi (spsiy 3lgng

1vdNa3idodd




JJ1S pue JTYN/J1VO

diysiaquiauw D15 pUe JTVO BIA AJIAPE

Jo diyssoquiaw uieluiep] 01 ss220e sey pue pauiesy Ajo1enbape J2a140 Jalyd 1 SaNnIAoe Jo Alljesan Aujgen |eda
Heis pue
S10]|13Uno? 10} Sainpado.d 1g Sujujel s1enbape ainsuj
-92e|d ul adURINSU| 1 juawalinbal je8a] yum aouerdwo) uoN | Aujigert sisAojdw3
UdyeM3PUN 3q 01 SJUBAD [
_ |ENPIAIPUL JO SIUBLUSSBSSE YSI ‘Dde|d uj S1 Sduesnsu| W sjenpialpul 40 Auadoud Aued paiya o1 sty Aupger ongnd
_ S|spow J7VN
M3IADJ [BNULUY uo paseq suone|ngay |edueuld g siapJQ Sulpuels
493140
paJinbau 131YD paules] e WO SJIAPE YHM Uewiileyd/ioAew
uaym 3uluiesl uewdieyd 9yl Aq padeueuw s| [1I2UN0J 3Y1 1€ Pa1INPUOD $S3UISNY
"siuawalinbal sjusawalinbal
|e8aj 01 Suipaodde paAe|dsip aie sepuade pue SaINUIA Aloiniels yym soueldwo) uoN
‘8uneaw 1xau ay3 1e yo pausis pue panoidde aie SjuawWndop
sainui "siuawalinbau |e39] 01 auaype pue poyiaw Suipuess pue
siseq Jein8al U0 MalAdY paguasald ayy ul padnpoud aue sepuade pue SaINUIA 1 Alje89 pue Adeundoy sepuddy ‘SaInuUlN
MIIAJY [enuuy _ "Buiuieuy JoOJJI2UN0I ‘BudU3IBRI JBI|D 1 suoisiap supjel sdnoio upl o
6107 Ul pamalnal aq 03 suual ‘jenocidde 1oy [1DUn0) Aluoyine
MIIA3I [ENUUY 0} S3INUIW ‘DIUBJ343J JO SWUID) Je3|) pPaysi|qe1s3 1 pa1e8ajap Bulpaadxa $391HWWOD)
6T0¢ Ul psuuiyjesal
9q 01 DdD "palnuiw Al1ea|d> pue paAjosaJ ‘|12unod 3y}
malnal ujoduQ | 3o suamod ayl uiyum apew siuswAed pue SUAIDR ||y 1 syuawAed 10 Ajainoe |e39))) s1amod |eda
asinay/ssassy/mainay ySIY Jo |[0Jiuo) /auawaseuein | 1/IN/H paynuapi (s)ysiy 13lgng

ALigavin




‘3JJApE |BLiou]
9AI8 01 SujIm 122140 J31YD ‘sjuawalinbai Inoge

M3IA3J |enuuy Allen3a1 papulwal pue AInp JO 1eme SJ0[|Iduno) 1 S1s9J9]u] 49151891 03 aun|led
a1enbape saunpajoud Sunsixy Sunsaw A1aAa uo wall epualy W 1S2431U] JO DIPUO) | SISAUBIU| SISqUIAIN
uondI|e *S10[|19Un03 10} 8ujujeJ} JI3PISUO)
Jaye 43310 Suliojuo "32IApE |ewWLIOUl DAI8 0] Sul|Im 3210 J3IYD ‘UOIII3|D
Aq 8ujuien JojjpPuno) uodn Adod uaai8 si10|j1ouno) ‘ZT0T 2pod pardopy W dueljdwod uoN 19Npuo) JO 3po)
9SINDY /SSOSSY /MDIIADY 3SIY jo [o43uo) /auswadeue Al | T1/IN/H paynuap] (spisiy 19lqng

Al31ddOdd HOTIIONNOD




0Z0Z YIJEW :MaIADY

6T0Z YdJe 8T :paroiddy

6T0Z Y2.ie\l pasedaasd yeiq

2oUeINSU] MIIADY
138pnq 3enbape apinold

saiued payy
01 )s1Y dduewsopad 40 dWOdU| JO SSOT
"S3llUBWe JO $19SSe JO Sduewsopad 100d

slosse

JUBWINIOP pue MIIAY 8uipJo2aJ pue 3jnpayds asueuajulew aroidwi W Ain(ul 10 SSO| 0] Spea| dueujulew Jood Jo dueuuie
Heis Aq wusawdinba uo apew aie s}03Yd Jein3ay
Aem ySnosoys | ‘swayl ||e 10} |2A3] 3edosdde ay3 1e pjay Si duensu|
aJowl B ul $HI3yd uswnioqg paysijge1sa st 19351334 19sse uy 1 papJ023J 10U S13SSY 1315133y 19SSy
9SINDY /SSOSSY/MBIADY NSy Jo josuo) /iuswdseueAl | 1/W/H payiuapi (spisiy 19[gng

S13SSY




